BREASTa—

EHREMREE

RERNE [ svay (EFORA MBI, 2R EELHERE T2, )
FE [P AR T D,
HE |G ML, AE OB M AT D.

FERNE |32 (PC) DEREME, 74 NF 7 7 AN

#MEA (|[FELREHRE #Ba3—F (13010
. ) . [ESEEZE 22D
EX A Introduction to Information processing HERS a o —4FH (W)
HUKE |2 B HEI—F |157 B A # |28
BAZMEARY (A - SR TKIME H - ARRFIR BEVE THH
O | LRFALLCOREVEEEH OIS | © | 2. 5465580 Tl M Mild £ 555
vl BB BHIZRb OO REHS | O [4.HOOBER BB AL, BEEMRTS
O | 5. EHOBRTHEALZRBEEALER TS | O | 6.4 (EDOHR/EREENOET T IEMEERS
IR A0 L C, 22 B a—4 (PC) 215 H 97572 O JEBER) e sk A fe 2 815375,
BRHE WindowsBREE T/ DIEAFE, SCTFONT] (FAE D) | 74V F OV, Word, Excel,
Power PointiZ&57 7 AV OIERR EFEABRIEL F 5,
BEOAL: (O3B =2—# (PC) DIEAMAENRTED, @Word T H AGED AJ) L B LD IERRATED, @
B E R Excel D EEA M2 REZ FRAIE- 5, @PowerPoint® JEA M7 RE N R T& 5,
L || KPR AT B CBE R T KA 2 (PC) D ISHEBE R 1215,
T RO EEFACHERL T, REOFIRIC OV TR - |scmaps
B [TEiTRo, G BRI TR, R ey | BRAERS BRI,
WNEZHITOTHIIITHRYIES, AR
SRR | SEHS HRRA B 5 TR TS0ME R T~ A% —  Office2019J92 AR (2019)
SEE- TR B AMERR S DB R i B
TOMBEH | B BIFA) MR IR RSB T R AL O T2 DD ATz A Word AP ST 3z +1 (2018)
RAICHT S

T4—Fi3vy

BRI, FECHEMEA L, T OL TRIEOME 2T 5,

ol ' |maesscsn s,
WE (ORI AR EOA A 2D,
BEAR [F—R—FTAH, 2L TOHE
o | PE s s—r—romEEELs,
WE (TR RO, AT OEFEEFEDOIELMEW T EEE L TR A5,
FEAE | B ABOLEDOAN FIE (A—vF)  BFOERLILEDOAS)
m | FE |mmmon—<gxi
EHE ([ IEAIRYIRY EAREOR A NS,
FEEAE |AFBOXEDOAS
o | PE |ERAERES—xic IEANORAAETET S,
WE RO | SAEOE AL 2 5,
BENE |WordDIEARIE, BARIEREE (1)
S| P |[pmmomEs—v TS,
WE | SR O L A L SRR R,
EEARE (Word DEABF. EATRIERIE (2)
m | B |ERsomEs v TR,
WE SR Bl R A L AR TS,
SEAE (20 T’ (PO) DEARTE. BREOHR WordC A ATBOXBEIFRT5)
0| 3B |eEomEs v TR TS,
WE | SR Ol LA A R L BB R 5,
FEAE R T I ST, CURAKXEDIR
o | FE |[pRmomEs— Rt TS,
BB | SR O — O A R L FOR R,
o | FEE [§ioF GR2E o 9D . WA

= FE |BREORES- VLA TE T D,
WE R EOREN— VLU R E L AR EOAR L EH 201D,

D73z (PC) DIEARBEAR /L (20%) . @ HAGEA IO (30%) . @Excel Tl Hi7R 2R DIERL

FBNE Excel DFEABME, RO S

E‘ FB |[BREOHRES—VLRAMAERETET D,
B/BE  |HRHEORES VLR EEE L, AR EORA VMR D,
12 RBNE (Bxcel DEARE, ROEVFH OBE (KT —& D8HLE)

= FE |BEEORES— VLA TE T 5,
WE | HEEOREN VLRI ERATE L EAREORA MR Z D,

FENR |PowerPoint D EA Bl ELEEO T, WHMBEDIERLFER

g FPE | BRI EORES VLA TE TS,
WE | HREOIRES— VUi R L B TS,
" FENE % BLUEDGHIEET) EHLELETE, Y

=] FE |[BRHOBES—VLRAmEEETE TS,
HE | EOREN— DR SRR E L AR EOAR LR FEEED,

U (30%) . @-F- 5. (20%)
AR D73z (PC) DIEREAENAL—RIZATZHZE . @WordEExcelZ W CREEER N C& A L7
LlZoWT, RO MEERNRCHE BT DB O HEHE | 1T & | BEE ARSI T2,
mELn
SERBIRY (R SEECE AT T L, BRIL L,
$EEOBE
#EICEELT- -
sRO®EER |1
HUKEA~D B2 E |, AL (wu@aikoku—u.org) DU NI TINS5, A—/VOGA . IR B 4 -
_ﬂﬁiﬁ B B - RfIR, AR S P EER 5 RAZ LT T T D, XtH OGS K TROOIVNIFT T AT T —

(BT BE L2 48773) LIS T,

FERNET (B8 (CVRRTRIOBEROERER) | BEEORR (Excol TREIERTS)
| FE |[EREOEES-VIRATHEEHTS,
WE | EEE RARAEEEL ATy T OO B EHEET.




BREASTa—

XENEEE

#B4 SCEALEREE #Ba—F |13020
S EBTER D
EX A Practice of Word Processing HERS I
HUBE (i R #EB3—F |163 B ¥ [2HAL
BEEAR [ EA-BR IR - 3HEIR BREBR 1
O | LR#EAEL TOMRIENBEEZH 22T | © | 2288500 TR S M7 ik a: £ 8925
HBIEY | [swmn peuwiioo iz 4 HCOWERNERIL, Fﬁsgzrﬂmm
5.5 O TR AU AR5 O | 6. 43O AR 2 BN T T SR 2485
ErEs U—7a) 7 MWord) &L, LR —hDOEEHROEVARALEDOEE 2B T, JEARIELT:
5o
AREE ORI AL, L FO3RET D,
BEROHELN- OV —7ry 7k (Word) DIEARBEE DT
DERET OUR—ROAERR T EEH DT D
QY VAR EDIERITIEEZH OIS
BRIBEO |V—7 Y7 MWord) (285 SRR O SR D,
LA)L-BERIE |BIER A1, Zofthoa v a—2F A THY, Bl is a2 L,
TEEEHER, B EEE ST TP NE, BEML TN T
BRALE | DEREOR—VICHABRL T M2 FS50ONEEED TRIZE, BRALTI< A AR,
(PE-EE) |15Y Tl 2B UNICPCA#AEL CHARE 2 i L. AUk DHEGEEM 5560k
[EZ 3 TR T 528,
FRERE AR (). [30R M T~ A% — Word2021J. FEHHIAR.
B=E- B (RIREAR) -
TORBM (BRI T A T KRS, . TR AL Oh T A Word AL H ikt
BRREICHT S

F4—KvH

BB UZENTT =Ry 7 2479,

R

HARTHE #UR (50%) | THE BV (40%) | -4 (10%)

ARG i 2

SEB OB TS DL BUBIEL T AR F O HR L B L0 Wl S 7Pl S
&)

o

mELto
SERFEC
$HLOHE

R DIRIRVZATIZ L, EEICWordZ R HIL72HRVIED AT T et Ky,

#HICEELE
BRORBRER

Bzl

HIYE~D
Wik

HEREA— L THZITFT D,
P46 (R A4 - I H - BRFER, ARSI AR 75 KA 2 TRl 5 28,

FBRE [<K1obrgsvary BEOHED T, BEEORER. Wordblx
Iél FE LI AEGRATDIE
W |REoin i, BEAEERDIRY, R
FBAE KEMAND> SUFASOREMEEFEROMN S REZAE L T OISO NTFEE TS
o FE|EmCEAT AR EON IR AT
#WE  [BALRNICWord# i~ TEE S
BBRE [EAAND> LEOANEHENIVEETS
o = +§¥nua:uﬁéd-mﬂ%w«um BEmLTS
Wy |SH LLAICWord 2 i - T
BBRE |<Word DFFIEMIED> #H5., H'JI‘? B, #URERERERKEICOWTEE TS
B | PR |EECHEST MR O —VIch %LL’CV
#WE B IRNICWord & i~ THEE S
FBABR |<Word DIRERAED> 74 FOEE ROMERL, WEEREICOWTEE TS
o FE RS THR O <—IA R
®E BRI Worda > TEETS
6 | FBAB |CCREREE> EBSOCHEEER TS
- FE |G TAEREOS—VICAZEL LD
1 nE ¥ B LANIZWord &> TEE 45
[=]
8 | FEAE [UA—MEREEE> LAR—MEROSCEAER TS
- FE |REMSEATLHREOR—VICHEEL KD
9 #=E  |[EHUNICWordE - TIEE TS
10
[5]
1| FERE CASCEAEREED © R AR O ST EEER TS
- FE AT Y T B H B EO~—VIC &L T
12 nE ¥ B LANIZWord &> TEE 45
[=]
13 | FEAR [OCMAEE> AR
- FE S ETEBELILEEESTEL
14 = ¥ B LANIZWordZ -~ CTHEE 35
[5]
FBARB <KRATE> FLolRAEY
Bl #E |umomi e aziEo

#E

R15E O HEARVIRY | ET L THZL




BREASTa—

REEEE

SBRE [Crhayroary Z¥EOMED ST Excel DR LB BEDIEA
FE LI REHLOUDHTATILIE

#HER (|EiGEH #Ba—F |13030
. .. [EBTEE =D
E XA Practice of Spreadsheet Software HMERS o HELE GBI
HUHR T B #Ba—F |163 B (2HNL
FASMEAR | IER -F5R A - 28R BEMRE THH
O | LRZALLTORIENE#EEH DTS | © | 2565 MU Tl M mis £ 855
vl 3. BRI DO LI 3D 4. COBER L RAL, BEMRT 5
5. OIMFETH R Ui AR5 O | 6.3 FL O RETE A BB T I %S
pErEs KAt HY 7 MExce) &AL, LAR—MOE VR ARG TSN D RAEMR 2 LA BL T, FEAERE
S,
AREE OB FERIEL LLFO3mRET D,
EROHEL- DFFHFY 7 M (Bxcel) DIERBAFEHZOT D
BEAE @UA—MERRHZABIk 35, ROVERR T IEEHIZOTD
@EVRATEIMASND, ROERSCBIR O AT
BRABTO  |FiHE YT M Excel) ICRDRIERSS T T VER R E OBl T b,
LA - BERE |BIHERL F v OGS ) | TG LB
BRALE |1 o1t Bt s S Bl B BENLEIC |4 IE140EH,
GE-gE BEDBREAT T 2ERCT — v — N DETH E B AT, DERBM | 53608
BRERE | EEHR BB RS, [30ME] T~ A% — Excel2021J, FEZHIAR.
BEE- B (RIREA) -
TOMBM (BRI T, T EERES, . TR AEOTD DD T ABxcel NP L. Hffiarastl.
BREIcHTS

1—F1%vY

HEE P A E O R R A 2R L, T — Ny T%

= B | RO B, #EOEED LI OV TRYIRSZE
FEAE |EHERO> AFtoRH G, SUMBIR) LR T 7 1R
o FE |gmEsromtAoMcRzBLTGL
#{E  |[HENAERRSZE
FBRNE |<EHFEAHO> @R CFE, BK, Fol) EROBER (BMRE TR ERY)
é‘ FE |HREBIOEAATARICAZBELTLALIE
WEB | RENEERIIKLZE
FBRE <KHFEAHO> v—r2—bOfk (RVIRRE, SCFEEIM AT - IO ALHIR)
m | BB | roms <o e B A
#wE |[REAREIRVIRLZE
FEAABR EEROEHD> ROMmE
o PR |EmEsrOReAMcAZELCRL
#EB |ChETOHBFREICONTELD TBLZL
FBRNE [<EIEROEHQ> ROMmE
Ol P s romEo e EEL A
Wy |(RENREIRVIESZE
FEAR |GREOFLD> H2~6EDONEEIRDIED
m| B |EemonmrmELCR
@8 |EENFEIRIIRLZE
FERE KREREHD> WANAZRREL (COUNTRIEL, ROUND %L, ROUNDUPREI%IE7>)
I% FE | HREBIOERAAATARICHABELTDIE
wEB  |RENEERVIKLZE
FERE <ERERIEHO> LRIV RATHEIROMERK
ol PE [EtrocnmE s
wE |REAREIRVIRLZE
10 FRABR |<MEROICHD> IR G0 E)

& FE | HREBIOEAATARICAZELTLAIE
#E  [REARERRLZLE

BRI &

ORI E R (50%) . QEE I (10%) . @ 5L (10%) 12X VEHiH 9%,

FBANE [<ERMEKROISHO> KM EER, 28—2F40 TR
" FE  |HREBLOBAATARICH 2L TLAIE
B |ChETOREOELDEERTHIE

ARG B2

FEOBE AT E ODONEIE L2 E AR O S 2RO E (2 B T DB O SR L S SR 5

%s

FENE <RIEROISHQ> 8H777 F—FY7 77 @Aikms
=] FE | EREBLORAMATANCAZBRL T,
T [HENELRIIESZE

mELtn
SERFEC
$HLOME

B DIREVZATIZ L, FEERZExcel 2RI LRIV A CEUT I Ly,

FEFRB [EHROIEHE> 7 =2 —2DfERLFIH
=] FB |AREBLORAMIATARICAZBLTLHIL
WE [EEAREELD TEIE

#HICEELE
BRORBER

Bl

FEANE [ I0OFELD> H8~13EIETHNEZIRD IR LRATREO TN

HIEYEH~D
WL

HEIEA— TR TS,
PEA R A4 - W F - BRFER, RSO AR 5 R 20 TRl 528,

}E‘I‘ PE s~ BHOWALETLTHE
WE | OB AR
FEAR |[GROE> FLOLR AT

‘E5 FE |LAEOEAEE AR A RET IS

#E | 215EIOEHEAIRYIRY, " FEREE” OMEI W TR E AR D




HB4 |FLErT—rariE FEH3—F [13040
. . [ESEEZE NN
EX4 Practice of Presentation HERS e
HEZR |R B HBa—F (157 B # |24
BAZMEARY (A - SR JKIME H - 3RFIR BEVE THH
O | LR¥ZALL TORIENBEEZ H 2205 | © | 2.AEZ B TR S M7 iz £ 835
vl BB BHIZRb OO REHS | O [4.HOOBER BB AL, BEEMRTS
O | 5. 7B O TR ALZREETER TS | O | 6.6 &OHR AR ENTRT T K218
BEEE TR T —val B EEL T, TV Br T —var OB A TS, ARERLORREIILD S
LT, REFEATFECHRATFICUERA KT LB T —ar OAF VE FESE D,
EROE TR R LTS O 36 A M E 2 L Microsoft PowerPoint D A /L& AT 77 v 7S HZLx AL TS
= B CTh D, FHHEAERIZEWT, K¥ETH—RIED THOLERA RIS T LB T —varo
AF VN L TEDINTRD,
BRABO | EREREEE ORI BES TN LD,
LA)L- BARNE | AR ST /A SRR e E 7o LT RIS A OB mi M T 5,
T RO EEFAICHERL T, BEOFIRIC OV TR - |scmaps
B [TEiTRoE, G B IR TR, R ey | BRERS BRI,
NEZ DT ISRV IES, AR
SRR | SEHS HRRA B 5 TR TS0ME R T~ A% —  Office2019J92 AR (2019)
il [FBE ST SRR
RAICHT S

T4—Fi3vy

BRI, FECHEMEA L, T OL TRIEOME 2T 5,

RIS E [FLEERE (T —RAU NI ANV DAERLE T L BT —ar) (80%) . i A (20%)
(DMicrosoft PowerPoint D JEAER/EN A L—RI24T 2. HZ &, @Microsoft PowerPoint% Fi U CRILEETE
FAREFHEERE ()3 TXDT LW T, RO MEERGECHE I3 2 BUE O e || x| BIEE 2R A 1ICEE
fili 4%,
mELn
SERBIEY | BEEE AT MTTHE L, BRILRN DS,
$EEOBE
#EICEELT- -
sRO=RRER |
HUKEAD BRI E | A=/ (wu@aikoku~u.org) B DV NI TR T D, A= OEA IR E 4 -
_ﬁﬁiﬁ W2 A« WFIR, ARSI 2R R 5 KA 2L TR T 2, MHOEE | RER THODNIA T AT T —

(BT BE L2 48773) LIS T,

BEAFTa1—)L TLEvTF—LaviER
FBAE |MoraFsiay (FHORAUVEMBL, BREELRRT5, )
o | PE foscemincias,
WE (BRI RERL . SRR A b AT 5,
F#ERNE |PowerPoint DMEEZEML . 7 7 ANV EZERL THB,
o | 3® |mREmes—cumme RS,
WE SR IR — D LR AR A R S AT,
REAE (METEORRLBN. BRORRS) - BREFROBE (1)
o | 3B | TR TS,
WE | Sh e LA AL R S B,
SENS |MEREORRLAT. SHORI))  BREFROWE (2)
o | PE |[pREmEc— e TS,
G SR B LR AL R,
FEAE (MEBEORR LR, REENCER - SECORIA DEBLRE
m| 3E |gRmmE—ceTETs,
OE  |S0R B DL R AR A BB L T RS,
SENE |MEREORRIRE. B, CUTAER. EROERAROE B LA
S| P |[pmEmE—vamtese s,
WE | SP e LA B L O AR,
FERE [MEBEOREL AN, B2 6L ECOERAMEAT L OET ., WERBDIFR
o | B | RS,
WE SR IR — D LR AR A R L T AT,
SENE (NEBEORE L. DRAEATANORA WG, 757, T=A—va) DBR
o | 3B | o TR TS,
WE | Sh e DL R S B,
FEBERE [RIEREDORFIZLFEA L. PowerPointDEEAEIEL A% L DR HIBEE (1)
o | PE |[pREmEc—vamtese TS,
EE  |HR B — LR AL AR,
S ENE |PowerPointO EABELAT L ORANTE (2) . WEBTEORR LW
B | PE |grmsE R T H TS,
OE  |S0R < DL R A B L T B ST,
|| |HERE [P L s RO ERE RO, KRR
o | B |[pemmEs—vemawneTHT,
el I R B e e s L I o
FEAE |7 ESLPo 7 —vay LRE T LA (1) . T
B P |EmEE e TS,
OB (W FIc Lo a e o BA S TES5,
BERE |7 LBy — L ay LRSI LGT (2) . BT
| PE |EREmE— e TS,
G (W T A AR O EA 5,
BERE |7 —<E LBy —ay LRE T LA (3) . AT
B | PE |gRsE R T H TS,

wE

BEFIC L DA L alaT A B E A R A S EL TR 35,




